
In the Justices Court of Elko Township
 
County of Elko, State of Nevada
 

Case No. _ 

Date 
PLAINTIFF Affidavit filed $ _ 

vs. Service Fee -------­'fI-----­
Hearing _ 
Claim $ _ 
Total $ _ 

DEFENDANT 

STATE OF NEVADA} ss 
COUNTY OF ELKO · 

AFFIDAVIT OF COMPLAINT 

________________________ , being duly sworn, deposes and says: that the Defendant is indebted to 

the Plaintiff in the sum of $ ; that this affiant has demanded payment of the sum; that the Defendant refuses to 

pay the same; that one or more of the Defendants is a resident of, does business in, or is employed in the Elko Township, County of 

B~,&~e~N~~a;~~affia~re~d~~~ea~w~dres~Th~moMy~ow~~r--------- _ 

Plaintiff-Affiant 

Subscribed and sworn to before me this ----­....-.7 of , 20 . 

ORDER 
THE STATE OF NEVADA, to the within-named Defendant Greetings: 

Court Clerk / Notary Public 

You are hereby Ordered to appear and to be prepared to answer this small claim action in the Elko Justice Court, at 571 Idaho Street. 

Elko,Nevada, on the ------"",,"":1 of---------, 20 , at the hour of ------ - .m. to advise whether 

you owe this claim, or to set a trial date. If you fail to appear, judgment will be entered for the amount of the total claim. 

Claim amount $ 
Justice of the Peace/Court Clerk 

Filing Fee $ 
RETURN OF SERVICE (Date rec'd 

Service Fee* $ I certify I served a copy of this Affidavit and Order on the 
defendant personally, or on a person of suitable age and 

Total claim $ discretion at defendant's place of abode on this 
DATE: _When the total amount is paid in full, the 
PERSON SERVED: _plaintiff must notify the court in writing. If the 
PLACE OF SERVICE: _claim is paid before the hearing date, the case 
I endorsed the copy as required by law. will be dismissed without entry of jUdgment. 

*This is an estimate. Actual cost may be higher. 
Officer 
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INSTRUCTIONS TO PLAINTIFF
 

1.	 FILING SUIT: To begin a Small Claim action in Justice Court, come to the Justice of the Peace office and prepare an 

affidavit. Claims must be for money only; this court cannot be used to sue for possession of property or to put a tenant out. 

The person you are suing must: 

• Be a resident of; 

• Do business in; or 
• Be employed in, the Township where the Justice Court is located.
 
BRING WITH YOU THE FOLLOWING INFORMATION:
 

• Amount of claim and what it is for.
 
• Name, street address, P.O. Box, work address, and telephone number of person you are suing.
 

• A copy of your letter of demand.
 
The debt must be owed to you. You may not bring an action on behalf of anyone else, however, an employer may authorize
 

an employee to represent a business.
 
The clerk will prepare the Affidavit, if you request, which states your claim amount and requires a signature. A filing fee will
 

be charged, as well as a service fee.
 

2.	 TRIAL: A trial date will be set by the clerk if the Defendant contests your claim. The Clerk will give you a copy of the 

Affidavit, and will notify you of the trial date. It is your responsibility to appear at the Justice Court on the date set for trial. 

You are required to bring with you all witnesses and documents to prove your claim. IF YOU FAIL TO APPEAR AT TRIAL, 

YOUR CASE WILL BE DISMISSED. 

INSTRUCTIONS TO DEFENDANT 

1.	 A LAWSUIT has been filed against you. If you wish to contest the Plaintiff's claim, you must appear on the hearing date and 

tell the clerk you wish to schedule a trial. The clerk will set a trial date and notify both parties of the date and time. It is your 
responsibility to appear at.trial, and to bring with you all witnesses and documents to prove.your defense. 

2.	 PAYMENT: If you do not dispute Plaintiff's claim, you should make arrangements with the Plaintiff to pay it, either before or 
after judgment. Include the court costs shown on the Affidavit. If Plaintiff has to pursue collection procedures through the 

court, additional costs will be charged to you. IF YOU FAIL TO APPEAR TO REQUEST A TRIAL, OR FAIL TO APPEAR AT 

TRIAL, JUDGMENT WILL BE ENTERED AGAINST YOU. JUDGMENTS HAVE A HARMFUL EFFECT ON CREDIT 
RATINGS. YOU MAY BE DENIED A LOAN BECAUSE OF A JUDGMENT. 

GENERAL INSTRUCTIONS 

1.	 ATTORNEY: Small Claim actions are informal. Parties appear without an attorney. 

2.	 SETTLEMENT: If the claim is settled prior to the court date, you are required to advise the Court. 

3.	 WITNESSES: If there is someone you need as a witness who refuses to attend the tried, you may ask the Court to issue a
 

subpoena, which will compel the person to attend. You will be required to pre-pay a witness fee, and cost of service. You
 

should request the Subpoena no later than ten (10) days before the trial date.
 

4.	 JUDGMENT: If the judgment is for the Plaintiff and the Defendant refuses to pay, the Plaintiff has the right to enforce the
 

judgment by using any or all of the following procedures:
 

• EXECUTION:	 Have the Sheriff seize certain types of non-exempt property belonging to the Defendant, to be sold at 
public auction to apply on the judgment. 

• GARNISHMENT: Have the Sheriff serve a Writ of Garnishment on the Defendant's employer or bank to seize non­

exempt wages, bank accounts, or debts owned to the Defendant. 

• SUPPLEMENTAL PROCEEDINGS: Plaintiff may request that an Order be served on the Defendant, requiring Defen 

dant to appear in Court and testify about assets and income. Plaintiff must handle the questioning pursuant to 

N.R.S. 21.270. 

APPEAL: By law, the Plaintiff or Defendant can appeal within five (5) business days to the Fourth Judicial District Court in 

and for Elko County, State of Nevada, Rule 98 JCRCP. All required fees must be paid by Appellant. 


